m DEPARTMENT OF Bluffview
LABOR AND INDUSTRY Montessori

Earned Sick and Safe Time (ESST) employee notice

Employees in Minnesota are entitled to earned sick and safe time, a form of paid leave. Employees must accrue
at least one hour of earned sick and safe time for every 30 hours they work, up to at least 48 hours in a year.
Bluffview Montessori’s Paid Leave Time (PLT) policy is more generous for employees at a .5 FTE or more status
than the minimum requirements of ESST Law. (Refer to the PLT section of the Staff Handbook for details)
Employees less than a .5 FTE will log in and use the accrual method (1 hour of PLT is accrued per 30 hours
worked after 80 hours each year). A “year” for purposes of the employee’s earned sick and safe time accrual
aligns with our fiscal year, July 1-June 30 annually.

The earned sick and safe time hours the employee has available, as well as those that have been used in the
most recent pay period, must be indicated on the employee’s earnings statement that they receive at the end of
each pay period. Earned sick and safe time must be paid at the same hourly rate employees earn from
employment. Employees are not required to seek or find a replacement for their shift to use earned sick and
safe time. They may use earned sick and safe time for all or part of a shift, depending on their need.

Earned sick and safe time can be used for:

e an employee’s mental or physical illness, treatment or preventive care;

e the mental or physical illness, treatment or preventive care of an employee’s family member;

e absence due to domestic abuse, sexual assault or stalking of an employee or their family member;

e closure of an employee’s workplace due to weather or public emergency or closure of their family
member’s school or care facility due to weather or public emergency; and

e when determined by a health authority or health care professional that an employee or their family
member is at risk of infecting others with a communicable disease.

*Note-BMS PLT is not restricted in it’s use, so all the above are met through the BMS PLT policy.

Notifying employer, documentation

Bluffview requires staff to provide a minimum of seven days of advance notice when possible (for example,
when an employee has a medical appointment scheduled in advance) before using PLT. An employer can also
require their employees to provide certain documentation regarding the reason for their use of earned sick and
safe time if they use it for more than three consecutive days. Currently Bluffview does not require justification
or documentation for PLT usage.

Reference the PLT section of the Staff Handbook for further details on PLT. Staff will be expected to submit PLT
requests through the channels as established by administration.



Retaliation, right to file complaint

It is against the law for an employer to retaliate, or to take negative action, against an employee for using or
requesting earned sick and safe time or otherwise exercising their earned sick and safe time rights under the
law. If an employee believes they have been retaliated against or improperly denied earned sick and safe time,
they can file a complaint with the Minnesota Department of Labor and Industry. They can also file a civil action
in court for earned sick and safe time violations.

For more information

Contact the Minnesota Department of Labor and Industry’s Labor Standards Division at 651-284-5075
or dli.laborstandards@state.mn.us or visit the department’s earned sick and safe time webpage at:
https://www.dli.mn.gov/sick-leave . Additional reference: Minnesota Statutes § 181.9447, subdivision 9.

This document contains important information about your employment. Check the box at the left to receive
this information in this language.

Spanish/Espaniol Este documento contiene informacion importante sobre su empleo. Marque la casilla a la
izquierda para recibir esta informacién en este idioma.

Hmong/Hmoob Daim ntawv no muaj cov xov tseem ceeb hais txog thaum koj ua hauj lwm. Khij lub npauv ntawm
sab laug yog koj xav tau cov xov tseem ceeb no txhais ua lus Hmoob.

Vietnamese/Viét Tai lidu nay chira thong tin quan trong v& vidc lam cla quy vi. Danh diu vao & bén trai d& nhan

ngir théng tin nay bing Viét ngie.

Simp. Chinese/ls] | AXHFBASENERABINEREE. AR HEREICIHESRENEE.
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Russian/pyccruii OaHHbIA QOKYMEHT COLEPHMT BaHYI0 MHGOPMaLUMIo 0 Balwem Tpyaoycrpoiictee. OTmeTbTe
ra/oOYKOM KBAZPAaT CAeBa 4NA NOAYYEeHHWA 3TOW MHPOPMaLUMK Ha JaHHOM ASLIKE.
Somali/Soomaali Dukumentigan waxaa ku goran macluumaad muhiim ah oo ku saabsan shagadaada. Calaamadi

sanduugan haddii aad rabto inaad macluumaadkan ku hesho lugaddan.

Laotian/tn59290 can:muﬁﬁéquﬁ’léﬁﬁuﬁgoﬁurl-m'i"_:-ggwasquiw.
noocﬁgﬁagﬁz}:ﬁagd’wcﬁsé’u91,51.:ﬁ?uuqmﬁ.

Korean/Er=04 0| Excle Fstel T8 Feljol| #HE 28 HEI E@HUaLIch o] Ho|Z o] WES WIS
HSHAIH 2l 2 ato] 2= sto] FHR.

Tagalog/Tagalog Ang dokumentong ito ay nagtataglay ng mahalagang impormasyon tungkol sa iyong
pagtatrabaho. Lagyan ng tsek ang kahon sa kaliwa upang matanggap ang impormasyong ito sa

wikang ito.

Oromo/Oromoo Waragaan kun waayee hojii keetii odeeffannoo barbaachisoo ta'an gabatee jira. Saaxinnii karaa
bitaatti argamu kana irratti mallattoo godhi yoo afaan Kanaan barreeffama argachuu barbaadde.

Amharic/h®1CT £YU R0 AemET (7L00AhT ALAT 002F P8H 1@ BUTY 2hov Tt O0tere- Ohed QA@- £33
T APAAMT DLAT QHE- Q0T Olré AAR AT @7 Paht $EC0Ts

Karen/ Oﬁﬁﬁﬁ% o88otadbdomalhububoiglodtaheaml#S cozambuoifisonidinionghod.
Fr8boninanmobormucooionfiglodintotafonaiBorsleiieafionngi.

Arabic/ 4 -] 3 o Jgaall el o 2 el dASe pua lles Jon Aage Dlaglae o aiiod) 18 g giay

Al ada i glesll
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